
Our Library Rules 
Linköpings stadsbibliotek  



 

 

LIBRARY CARD 
If you would like to get a library card, you need to show an official 
photographic ID (such as a driving license or a passport). Children, up to 
age 16, need the signature of their guardian to receive a library card and a 
PIN-code. You can apply for a library card at the library’s home page. 

Immediately inform the library staff if you lose your libraray card, to 

avoid unauthorized persons to use the card. Changes of name, 

address, email address and phone number should be reported to the 

library staff as soon as possible. 

 

PIN-CODE 
You should connect a personal PIN-code to your library card. The PIN-
code is necessary to be able to use the self services that Linköpings 
stadsbibliotek offers, such as reservations of different media, renewal of 
loans, booking of computers and study rooms. 
The library card (or social security number) + PIN-code is also needed to 

use the self-service borrowing machines and to get access to the 

computers at the libraries. You also need a PIN-code to be able to use the 

web services at the library’s home page. 

Do it yourself! 
With a library card & PIN-code you can: 
 
 Book a computer 
 Book a study room 
 Borrow e-medias 
 Check & renew your loans 
 Make reservations of our media 
 Make a purchase request 
 Use our borrowing machines 
 Use our data bases 
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PATRON’S RESPONSIBILITY 
The library card is a personal act. That means that you are responsi-
ble for your library card and your PIN-code, all your loans and book-
ings, as well as searches made on the computers. 
The guardians of children up to the age of 18 are responsible for the 
childrens use of the library cards. 
 

Linköpings stadsbibliotek will hold the patron, whose name appears on the 
card, responsible for all use made of that card. 
Borrowers will be held responsible for returning all material when due. It is 

the responsibility of all borrowers to ensure that they are aware of all  

circulation policies and practices to avoid difficulties with fines and/or  

suspensions on their patron record. 

When material is lost or damaged it should be reported immediately to us. 
For material that is damaged, considered lost and are not returned there is 
a full replacement cost applied in addition to the overdue fine. Even if the 
replacement cost is paid the material belongs to Linköpings stadsbibliotek. 
 
LOAN PERIOD 
The loan period is typically four weeks but there are exceptions. If the me-
dia is reserved it may be shorter. 
 
RENEWALS 
You can renew your loans at our home page. Renewals are not allowed if 

another patron has requested the book or when a patron's privileges are 

suspended. Every loan may be renewed twice. 

 

RESERVATIONS 
If the book you want to borrow is not in at the moment, you can make a 
reservation. When the book comes in you will get a message by email or 
post. 
We can also try to borrow media from another library. In Östergötand all 
reservations are free. An inter-library loan ouside Östergötland and within 
Scandinavia costs 20 SEK per book. 
 
SUSPENSION AND FINES 
Late fees are taken out from the first day after the return date. There 
are no fines for children up to 16 years old and for children’s media. 
If the things borrowed are not back on time reminders will be sent. After 

the third reminder the card will be blocked. Also if the amount of fees 

reaches 150 SEK, the card will be blocked. 



FEES  
Late fee – adult: 5 SEK/book & week  

Late fee, Video/DVD/Play Station/Xbox: 5 SEK/item & day  

 

MAXIMUM FEES 
Maximum fee: 100 SEK/return date for one book, 40 SEK 

return date for one DVD, 250 SEK each time of returning 

media. 

Interlibrary loan: 20 SEK (outside Östergötland) 

Video/DVD – rent: 20 SEK/film for 7 days 

 

COMPENSATION FOR LOST MATERIALS 
Lost library card: 10 SEK  

Lost book, adult: 300 SEK 

Lost children’s book: 100 SEK 

Pocket book: 100 SEK 

Lost book, audiobook, adult: 300 SEK 

Lost book, audiobook, children: 100 SEK 

Lost CD: 150 SEK 

CD envelope: 10 SEK 

CD booklet: 30 SEK 

Magazine: 50 SEK 

Magazines: One year’s issues, subscription price. 

Lost DVD: Play Station/Xbox or CD-R, 400 SEK or with 

calculated price of the reacquisition of the media. 

Lost language course: Should be compensated with  

calculated price of the reacquisition of the media. 

Expensive or rare media: Should be compensated with 

calculated price of the reacquisition of the media.  

                                 

ADDITIONAL INFORMATION 
For further information, visit our homepage:                                     
www.linkoping.se/bibliotek 
 
You can also contact your nearest library or our customer 

service:  013- 20 66 01                                   


